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Johnston Community School Foundation 
Whistleblower Protection Policy 

 

Article I — Purpose 

The Johnston Community School Foundation (hereafter, the “Foundation”) takes 
seriously its commitment to conducting business in a legal and ethical manner.  The 
Foundation urges anyone who observes or becomes aware of any matters 
implicating potential fraudulent or unethical behavior, questionable accounting, 
improper auditing or any related financial or ethical concerns relating to the 
Foundation, to inform the President of the Board of Directors using the following 
procedures.  It is the responsibility of all directors, officers, and employees to report 
violations or suspected violations in accordance with this Policy.   

Article II — Scope of Complaint 

Anyone who has a concern regarding alleged financial improprieties, accounting 
matters, internal accounting controls, auditing matters, fraud, unethical behavior, or 
similar concerns relating to the Foundation should submit a Complaint pursuant to 
these procedures. 

Article III — Method of Submitting Complaint 

A Complaint may be submitted in a confidential and anonymous manner without 
revealing the person's identity.  A Complaint shall be directed to the President of the 
Board of Directors. Please call the Foundation office for the name and contact 
information for the President.  If the Complaint involves the President of the Board of 
Directors, the Complaint shall be directed to the Vice President of the Foundation. 

Article IV — Content of Complaint 

A Complaint may be written or oral. Each Complaint must contain enough 
information and specificity to allow the Executive Committee to investigate the 
Complaint. Complaints shall be treated confidentially to the extent possible, 
consistent with the need to conduct an adequate investigation. 

Article V — Investigation 

Any Complaint that is received by an employee or director of the Foundation shall be 
immediately forwarded to the President of the Board of Directors or Vice President, 
as appropriate. The Executive Committee Chair will inform the Executive Committee 
of each Complaint. The Executive Committee or its delegate will investigate the 
Complaint and take appropriate action as needed. 

The Executive Committee shall maintain all confidential files on reports in a secure 
environment and shall maintain proper records of the reports received and the 
action taken on them for a period of not less than seven years. 
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Article VI — Confidentiality 

Complaints made in accordance with this policy shall be treated confidentially to the 
extent possible consistent with the need to conduct an adequate investigation.  Only 
persons who need to know shall be informed of the Complaint and its contents.  
Employees or directors who make or receive a Complaint, or who otherwise have 
involvement in administration of the matter, must not disclose information pertaining 
to the Complaint, other than as necessary for the proper administration of the matter 
or as required by law. 

Article VII — No Retaliation 

Reporting a concern in good faith shall not result in retaliation.  Retaliation includes, 
but is not limited to, discharging, demoting, suspending, threatening, harassing, or in 
any other manner discriminating against an individual because that individual 
participated in conduct that is designed to expose improper, unethical, fraudulent, or 
illegal conduct or to assist with investigations into reports of such conduct.  
Specifically, conduct that is protected from retaliation includes: 

 Providing information to or otherwise assisting in an investigation by a federal 
or state regulatory or law enforcement agency, any member of the federal or 
state legislature or a committee thereof, or any person with supervisory 
authority over the persons with the authority to investigate or otherwise 
handle misconduct, where such information or investigation relates what that 
individual reasonably believes constitutes improper, unethical, or fraudulent 
conduct, or a violation of specified federal or state law; or 

 Filing, testifying, participating in, or otherwise assisting in a proceeding 
relating to a Complaint filed pursuant to this Policy. 

This Policy does not prevent the Foundation from taking adverse action against an 
individual who files, testifies, participates in, or otherwise assists in a Complaint, if that 
individual is deemed to have been involved in the wrongdoing alleged in the 
Complaint, or for any lawful reason other than the individual’s participation in the 
Complaint. 

Article VIII — Protection for Employees Who Are the Subject of a Complaint 

Individuals who are the subject of a complaint: 

 May seek assistance from their legal representative; 

 Will always be given the opportunity to respond to a Complaint made about 
them before any adverse finding is made; and 

 Will be presumed innocent until evidence is produced to the required standard 
of proof to show otherwise. 
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